Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from

a limited assuranee review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller autherity in England where the higher of gross income or gross expenditure was £25,000

or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller autharities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) ne later than 30 June 2021. Failure to do so will result in reminder letter(s) for
whieh the Authority will be eharged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

s Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

s Section 1 = Annual Governance Statement (page 5) must be completed and approved by the autherity.
¢ Section 2 = Accoiinting Statements (page 6) must be completed and approved by the authority.
NOTE: Autherities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor,

3. The authority must approve Sectien 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Aceounts and Audit Regulations 2015, the Lecal Audit (Smaller Autherities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

¢ Gertificate of Exemption, page 3

Annual Internal Audit Report 2020/21, page 4

Section 1 = Annual Governance Statement 2020/21, page 5

Section 2 = Accounting Statements 2020/21, page 6

Analysis of variances

Bank recenciliation

Netice of the periad for the exercise of public rights and ether information required by Regulation 15 (2),
Aceounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it sheuld complete Part 3 of the AGAR 2020/21 and

return it to the external auditor together with the supporting documentation requested by the external auditer.
The cost to the autherity for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority te have a review.

If it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Gevernanee and Accountability Retumn eonstitutes the annual retumn referred to in the Acsounts and Audit Regulatiens 2015.
Throughaut, the werds ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Asceunts and Audit Regulations 2015.
*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Acceuntability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

 An authority that wishes to declare itself exempt from the reguirement for a limited assurance review must
do se at a meeting of the autherity after 31 March 2021. It sheuld not submit its Annual Governance and
Accountability Return to the external auditer. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Autherities.

 The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021, Reminder
letters will ineur a charge of £40 +VAT fer each letter.

» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* whieh is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

* The autherity should receive and note the Annual Internal Audit Report befere approving the Annual
Governance Statement and the aceounts.

* The Annual Gevernance Statement (Section 1) must be approved on the same day or before the Aecounting
Statements (Section 2) and evidenced by the agenda or minute references

» The Respensible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this erder; consider, approve and sign the accounts,

= The RFO is reguired to commence the public rights period as seen as practical after the date of the
AGAR approval.

+ Make sure that the AGAR is complete (ne highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

» Use the checklist provided below to review the AGAR for completeness at the meeting at whieh it is signed off.

* You must inform your external auditor about any ehange of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

+ The autherity must publish numerical and narrative explanations for significant varianees in the aceounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist,

+ Make sure that the aceounting statements add up and the balance carried forward from the previeus year
(Box 7 of 2020) equals the balance brought ferward in the current year (Box 1 of 2021).

¢ The Respensible Financial Officer (RFO), on behalf of the autherity, must set the eommencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The autherity must publish, on the autherity website/webpage, the infermation required by Regulation 16 (2),
Accounts and Audit Regulations 2015, including the period for the exereise of public rights and the name and
address of the external auditor before 1 July 2021,

Completion checklist = No answers mean you may not have met ieguirements

Have all highlighted boxes been completed? T v 1
77777 Have the dates set for the peried for the exercise of publlc rights been gubnghed’7 v
Internal Audit Repert | Have all highlighted boxes been completed by the internal auditor and

All seetions

explanations provided? al
Section 1 For any statement to whieh the respense is ‘ne’, is an explanation available v
for publication? ) -
Section 2 Has the autherity’'s approval of the accounting statements been confirmed by v

the signature of the Chairman of the approval mg_eting?

Has an éxplanati@n of significant variations from last year to this year been v
published?

Is an explénati@n of any difference between Box 7 and Box 8 availabls, should
a question be raised by a local elector and/er an interested party?

»éé‘éii@ng 18and 2 Trust funds = have all disclesures been made if the autherity as a bedy corporate
is a sole managing trustee? (Local Councils only)

|

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nale.gev,uk or from www.ada.org.uk
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Certificate of Exemption = AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of groas incorme or gross expenditure
did not exceed £25,000 in the year of account ended 31 Mareh 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assuranee review or to submit an Annual Goevernance and Accountability
Return to the external auditor, provided that the autherity has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
netifying the external auditor.

HANKELOW PARISH COUNCIL

certifies that during the financial year 2020/21, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

‘ 10,564.75
Total annual gress income for the authority 2020/21;

Total annual gress expenditure for the autherity 2020/21: 4,691.99

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

* The authority was in existence on 1st April 2017
¢ In relation to the preceding financial year (2019/20), the external auditor has not:
* |ssued a public interest report in respect of the authority or any entity eonnected with it
* made a statutory recommendation to the autherity, relating to the autherity or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Sehedule 8 to the Local Audit and Accountability Act
2014 (“the Aet’), and has not withdrawn the notice
¢ commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of acecount is unlawful,
and the application has not been withdrawn ner has the court refused to make the declaration
* The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gress income,
ner incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by pest (not both).

The Annual Internal Audit Report, Annual Gevernanee Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Aecounts and Audit
Regulations 2016 ineluding the peried for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the autherity website/webpage* before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement,

Signed by the Responsible Financial Officer  Date | confirm that this Certificate of
P C@ i 16/05/2021 Exemption was approved by this 04/05/2021
- Y (r\\r@(/\ authority on this date:
Signed by Chairman Date as recorded in minute reference:
quéth 16/05/2021 MINUTE NO. 6.2
Generie email address of Authority Telephone number
clerk@hankelowparishcouncil.org.uk 07837 592752

*Published web address
Hankelow Parish Council - www.c8321983.myzen.co.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21
HANKELOW PARISH COUNCIL
Hankelow Parish Council website - http://www.c8321983.myzen.co.uk

During the financial year ended 31 March 2021, this authority's internal auditor acting independently and en the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried eut in aceordance with this autherity’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conelusions on whether,
in all significant respects, the control objectives were being achieved througheut the finaneial year to a standard
adequate to meet the needs of thls auth@ﬂty

NG

coyered™

Internal control objortwe

A. Appropriate aceaunting reserds have been properly kept throughout the finaneial year.

B, This authority complied with its financial regulations, payments were supported by inveiees, all o
expenditure was approved and VAT was appropriately accounted for.

€. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy o i
of arrangements to manage these. N S

D. The precept or rates requirement resulted from an adgquatg budg@tary process; pr@gfe§§ agamst
the budget was regularly monitored; and reserves were appropriate.

v
E. Expected income was fully received, based on correct prices, properly recorded and premptly v |

banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allewances to members were paid in aceordanee with this autherity’s
approvals, and PAYE and NI reguirements were properly applied.

H; Asset and mvestm@nts r@gl§t§r§ were complete and accurate and properly maintained.
I. Periedic bank account reconciliations were properly carried out during the year.

J’. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properiy recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2019/20, it met the
exemption eriteria and correctly declared itself exempt. (If the authierity hiad & limited assurance
réview of its 2019/20 AGAR tick ‘not coversd’)

L. The autherity publishes infermation en a website/webpage, up to date at the time of the internal
audit, in aceordanee with the Transpareney code for smaller authorities.

M. The authority, during the previous year (2019-20) eorreetly provided for the peried for the
exercise of publie rights as required by the Accounts and Audit Regulations (svidenced by the
rictice publishied 6n the website and/or autherity approved minutes eonfifming the dates set).

N. The autherity has eomplied with the publication reguirements fer 2019/20 AGAR

(586 AGAR Page 1 Guidance Notes).

O. (For local councils only)
Trust furds (including eharitable) = The couneil met its responsibilities as a trustee.

For any other risk areas identified by this autherity adeguate eonirels existed (list any ether n§k areas on separate 5h@@t§ if needed).

Date(s) internal audit undertaken Name of person whe carried eut the internal audit
s fou /- SaRaH  PARKER
I /o /LM" FoR WEAVER PINANCIAL [AMITED

Signature of persen whe o\Q/\) i P
carried outthe internal audit w Date [N / oW [20 4]

*If the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

**Note: If the response is ‘not covered’ please state when the mest recent internal audit work was dene in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 -« Annual Governance Statement 2020/21

We acknowledge as the members of:
HANKELOW PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

No ] Yes meanis that thia authority

1. We have pt in plase arrangements for effective financial preaf@d its aseounting statements in aceordance

management during the year, and for the preparation ef v with the Aegeunts and Augit Regulations.
the assounting statements. -

2. We maintained an adequate system of internal control made proper arrangements and aceepted respensibility
ineluding measures designed to prevent and detest fraud 4 for safeguarding the publie meney and reseurees in
and @@rrupti@n_ gﬁdﬁff@vigweg its effestiveness. i ‘ its charge. -

3. We toek all reasenable steps te assure eurselves | has enly dene what it has the legal pewer to do and has
that there are no matters of actual or petential cemplied with Preper Practiees in deing se.
nen-campliance with laws, regulations and Preper v

Prastices that eould have a significant finaneial effest
en the ability of this autherity to conduet its
business er manage its finances.

4. We previded proper opportunity during the year for during the year gave all persens interested the eppertunity te
the exereise of elesters’ rights in accerdanee with the 4 inspest and ask questiens abeut this authority's aceounts.
requirements of the Accounts and Audit Regulations. - .

6. We earried out an assessment of the risks faeing this ! i | eensidered and desumented the finaneial and ether risks it
autherity and teok apprepriate steps te manage those | v 1 faces and dealt with ihem properiy.

risks, inelugding the intredustion of internal contrels and/er |
external insurance cever where reguired. |

-

6. We maintained threughout the year an adequate and arranged fer a eampetent persen, independent of the finaneial
effestive system of internal audit ef the aceounting v | controls and procedures, te give an ebjestive view en whether
records and eontrel systems. | internal controls meet the needs of this smaller autherity.

7. We teck appropriate action en all matters raised v | respended te matters brought te its attentien by internal and
in reports frem intemnal and external audit. 3 i external audit.

8. We considered whether any litigation, liabilities eF | ! diselosed everything It sheuld have about its business activity
commitments, events oF transactions, ocsurring either : | during the year ineluding events taking place after the year
during er after the year-end, have a financial impasten | ¢ | end if relevant.
this autherity and, where appropriate, have included them | i
in the aecaunting statements. j

| has met all of its respensibilities where as a bedy
corperate it js a sole managing trustee of a logal trust
or frusts.

9. (For lecal sauneils enly) Trust funds including
eharitable. In eur capacity as the sole managing
trustee we discharged eur acseuntability
respensibilities for the fund(s)/assets, insluding
finaneial reperting and, if reguired, independent
examination oF audit.

*For any statement to which the response is ‘ne’, an explanation must be published

This Annual Gevernanee Statement was approved at a Signed by the Chairman and Clerk ef the meeting where
meeting of the autherity en: approval was given:
04/05/2021
and recorded as minute reference; Chairman q W
2 \ i i )
6.3 Bk P. cotimet!

Other information required by the Transparency Code (110E part of fhe Aniiual Governance
The authority website/webpage is up to date and the infermation required by the Transparency Code has
been published.

Statement)
ves | No

Hankelow Parish Council website - http://www.c8321983.myzen.co.uk
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Section 2 ~ Accounting Statements 2020/21 for
HANKELOW PARISH COUNCIL

Year ending

31 I"/l-m'.h [
20 2024
H

31 March

se found all figures to nearest £1 Do not leave any
balances All figures must
agree to undetlying findhicial records

g blank and report £0 o,

1. Balanees brought 8,137 5,599 | Total balances and reserves at the beginning of the year

forward as recorded in the finaneial recerds. Value must agree to
) ___| Bex 7 of previeus year.

2. (+) Precept or Rates and 2,500 4,900 | Total amount of precept (or for IDBs rates and levies)
Levies received or receivable in the year. Exelude any grants

| received. )

3. (+) Total ether receipts 5.00 66.00 | Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Inelude any
grants recejved.

4. (-) Staff costs 1,455 1,377 | Total expenditure or payments made to and on behalf
of all empleyees. Include gross salaries and wages,
employers NI eentributions, empleyers pension

. contributions, gratuities and severance payments.
5. (=) Loan interest/capital 0 O | 7etal expenditure or payments of eapital and interest
repayments made during the year en the autherity’s berrewings (if any)-
6. (-) All other payments 3,988 3,315 | Total expenditure or payments as recerded in the cash-
book less staff costs (line 4) and lean interest/capital
| repayments (fine §).

7. (=) Balanees earried 5,599 5,873 | Total balances and reserves at the end of the year. Must
forward equal (1+2+3) - (4+5+6).

8. Total value of cash and 5,599 5,873 The sum of all eurrent and deposit bank acceunts, cash
short term investments heldings and shert term investments held as at 31 March =

L To agree with bank reconciliation.

9. Total fixed assets plus 25,717 26,117 | The value of all the property the autherity owns = it is made
long term investments up of all its fixed assets and leng term investments as at
and assets 31 Mareh. _

10. Total berrowings 0 0 | The oulstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

14. (For Local Councils Only) Disclosure note The Council as a bedy corporate acts as sole trustee for

re Trust funds (including charitable) and is respensible for managing Trust funds or assets.
N.E. The figures in the acesunting statements above do
» niot include any Trust transactions.

| certify that for the year ended 31 Mareh 2021 the Assounting
Statements in this Annual Gevernance and Accountability
Return have been prepared on either a receipts and
payments or ineome and expenditure basis fellowing the
guidance in Governanee and Accountability for Smaller
Authorities = a Practitioners’ Guide to Proper Practices

and present fairly the finaneial position of this authority.
Signed by Responsible Financial Officer before being
presented to the autherity for approval

P (orp—eid

- B j(2p2i

| confirm that these Aecounting Statements were
approved by this authority on this date:

04/5/2021

as recorded in minute referenee:

Signed by Chairman of the meeting where the
Accounting Statements were approved
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